INSTRUCTIONS HOW TO FILL AND LOCK CHOICES — POST PG BOND —SR COUNSELING

Kind Attention:-

To login for choice filling and locking, OTP will be required and system generate OTP will be sent to the
Mobile Number mentioned against the Candidate in the data set / Merit List. If anybody has given any
Mobile number, either wrong one (9 digit or 11 digit) or invalid mobile numbers, then he/she will be
deprived from getting the OTP. Besides, if the candidate has DND (Do not disturb) facility activated in his
/her mobile number, in that case also, there is the possibility of not getting the OTP in the given mobile
number. Alternatively, OTP cannot be sent to the e-mail address, as in most of the cases, while the data of
PG candidates were submitted by respective Institutions, e-mail ID has been left. So, the only method is to
sent OTP is through Mobile SMS only. If any candidate, want to change their Mobile Number, they can
approach the Post PG cell of DMET office with requisite documents as instructed by the cell.

Step-1

(a) Click on the Link- Log In for Choice Fill / Lock

(b) Put/ Enter your NEET roll Number

(c) Then click Confirm

(d) a 4 digit OTP will be sent to your Mobile Number
(e) Then enter the OTP

(f) then enter the Capcha as shown in the figure

(g) Then click Login
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Step-2

(a) After Login the following like page will be shown which is the control panel page of the Candidate

(b) In the Top header, you can cross check NEET Roll No, Institution of Study, Name, NEET Score, NEET Rank,
Mobile Number, Year of Admission and Type (Category) of the candidate like whether the candidate belongs
to the Direct Category or In-service Category and discipline wise merit.

(c) In the left had side Menu Bar, you can see there are the options of Change Password, Available of Seats,
Filling Choices, Choice Filling Preview, Print Choice fill details and Logout.

(d) The first and foremost assignment is to Change the Password (Create the Password) as from next time
Logins the OTP option may not be available. So, need to Create the Password first.

(e) You can create your own password and retype the Password again and Click the button- Change
Password.
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Step-3

(a) Then click on the Link- Available Seats

(b) Here you are requested to Check the Seats that matches with the Vacancy published by the DET office
and if any deviation found out, this may be communicated immediately to the Post PG cell of DMET office
through e-mail — dmetpostpg@gmail.com with a copy to the technical Team- dmethelpline@gmail.com
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Name of Host Name of Tagged District Name of Tagged Hospital Broad Speciality /
Institution / MCH Super Spediality

AHPRGIC CUTTACK JAGATSINGHPUR AND JAGATSINGHPUR AND ANAESTHESIA 2
DHENKANAL DHENKANAL
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2 FM MCH BALASORE KENDRAPADA KENDRAPADA ANAESTHESIA 1

3 GMCH PHULBANI BOUDH BOUDH ANAESTHESIA 1

4 GMCH SUNDERGRH JHARSUGUDA JHARSUGUDA ANAESTHESIA 2

5 MIK MCH JAJPUR JAGATSINGHPUR JAGATSINGHPUR ANAESTHESIA 1
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Step-4

(a) If found the Available Seats are matching with that of the Vacancy positions published by the DMET office,
then click the left side link- Filling

(b) Like the below figure screen, you will be redirected to the following like page. In which, in the left side
section, you will find the available Choices and the right block remain as blank, as no choices have been filled
before.

(c) Then you need to fill choices one by one from left side of available choices box and it is mandatory to
select all the available choices shown in left side.

(d) Once you will select Choices one by one, you will find the selected choices will be moved from left side
Available Choice box to the Right side- Total Submitted Choices. And the number of choices from left side
will be decreased one by one while the Right hand side submitted choices will be increased one by one.

(e) Fill the choices as per your preference, means select choices serially your preference wise starting from
1* preference to the last preference.

(f) In right side, to cross check the Preference of your Choices, please check the Choice No against which
Serial Ike 1-2-3 etc are mentioned.

(g) if you fill the given preference of the choice is wrong, then you can move the preference rank of your
given choice by clicking on the Upward arrow / downward arrow or you may delete the choices by clicking
the red delete symbol and can give fresh choices.

(h) Once the choice is deleted, the choice from the right section, submitted choice section will be reduced
by one and the choice will be back to the left side of available choices by increasing the number of choices
with one.

(i) Since the right side submitted choice section is visually a small size window, you can scroll the below
scroll bar to view the Upward / downward/ delete options.

(j) One by one, while filling Choices (default it is mandatory to give all choices from left side section Total
Available Choices), all choices should be filled and the left side Available choice section should be Zero. If
anyone fails to give all choices and does not get allotted to the given choices, then the system will
automatically allot to the rest available choices and no grievances will be considered regarding this.

(k) Once all the left side choices are selected and left side available choice section become blank, and all
choices reflected in Submitted Choice section, the Choice filling is said to be over.
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Step-5

(a) After the Choices are selected, then SAVE all the choices selected, or, you can SAVE choices one after one
each time as per the convenience.

(b) Once all the choices are in order and SAVED, then click the button- FINAL CHOICE LOCK.

(c) Before clicking on the Button — FINAL CHOICE LOCK, recheck all the Choices and their Preference given,
else, once the Choice is locked, you can’t change / modify the choices.

(d) If all the choices are found in order of preference, then only Click the Link FINAL CHOICE LOCK.

(e) Once you click on the Link FINAL CHOICE LOCK< again one Mob SMS OTP will be sent to your
designated Mobile. You can enter that 4 digit OTP and the choice will be locked.
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Step-6

(a) After the Choice Lock is over, then Click the Left Side Menu Link- Choice Filling Preview

(b) Either you can go from here to the link- FINAL CHOICE LOCK also.

(c) Once the Choices are locked, then You can click on the Link- Print Choice Fill Details and can take the
printouts of the Choices Filled ad keep it for future references, As next time onwards, this option may not
be available further.

(d) Until you have not saved your Choices, you are not able to Lock the Choices. Like wise, until, all the
choices are not filled / selected, the system may not allow to Lock the Choices. And until you have not locked
your Choices, you are not able to take print out of the filled choices for your reference.

(d) Once you have taken the print outs of the Choices Locked, then You Can Log Out from the Sysytem.
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In case any difficulties during the time of choice filling / Locking, you can give a mail indicating the details
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You have already locked your choices.You cannot modify your choices.

Technical issues to- dmethelpline@gmail.com
Administrative issues to- dmetpostpg@gmail.com
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